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/= €503 Form - Notification of changes to authorised credit representatives - Windows Internet Explorer |Z”EHZ|

Screen layout Go- o T o

* o I@CSDS Form - Notification of changes to authorised cre.., l_l - B = - |7k page + G Tools - o
Progress menu
See at what stage of the form you are. ASIC Form Manager
You can click on a link to take you back to Australian Securities & Investments Commission Credit Registered Persons portal
make corrections or review at any time.

y Form CS03 Test Database DESIGN DRAFT 30/04/2010

+ Credit Registered Person Name: THEOQ TANNER THEODOPOLOQUS

representatives Credit Registration Number: 228487
Print form > Submit Reference: 70113102
Your form can be printed after Print form Credit representatives Form CS03
completion. — Please note that a maximum of 200 notifications about credit representatives can be made per lodgement. If you

Finish form later :

H need more, you will have to lodge another Form CS03.

ome - Forms
— .
o Manager Name Action
Finish form later. Log oft
You can log off and finish the form later. = Help Abboint a credit representative
(Make a note of the reference number.) Sl Pp P! ) )
——— How this works Bulk upload of credit representatives (appointments only)
Technical FAQ
. Links Vary a credit representative
Help section ASIC guidance on
X credit Cease a credit representative
_ Search ASIC b
Useful links Search ABR A
ASIC Home | Privacy Statement | Conditions of use | Feedback
Copyright 2003-2010 Australian Securities & Investments Commission.
Next button.
Click on this to go to the next section of
the form.
Done " Trusted sites L 00% -

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

User guide Form CS03 Notifications about credit representatives
© Australian Securities and Investments Commission May 2010 Page 2 of 13

1= ° °



ASIC

Australian Securities & Investments Commission

User guide Form CS03 Notifications about credit representatives
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Notifications about credit
representatives

Use Form CS03 Notifications about credit representatives to
appoint, cease or vary the details of credit representatives.
Form CS03 can be lodged though both the Credit and AFS
licensee portals. A maximum of 200 notifications about credit
representatives can be made on each form CS03.

If you need to appoint large numbers of credit representatives
at one time, you can upload an XML file containing details of
multiple credit representatives into a Form CS03 in the Credit or
AFS licensee portal.

Who can use this function?

Any credit registered person or body corporate credit
representative with a portal login can use this function.

If you have details of your credit representatives entered into
your own database, you can create a program to extract the
credit representative details from that database and into an XML
file that can then be uploaded into a Form CS03.

What restrictions are
there?

+ The bulk upload function is available only in the online Form
CS03 in the Credit and AFS licensee portals.

+ You can only use the bulk upload function to notify us of the
appointment of credit representatives.

- A maximum of 200 notifications about credit representatives
can be made on each form CS03. If you want to notify
us of more than 200 appointments, you must split the
appointments into lots of 200 and lodge multiple Forms CS03.

 Each XML file being uploaded cannot exceed T0MB in size.

« Each XML file being uploaded must conform to the credit
representatives upload schema that we have published. If an
uploaded XML file fails validation against the schema, we will
reject it with error messages that explain why it was rejected.
The schema is available at this url: [INSERT LINKS]

« Once an XML file has been validated against the schema,
basic business rule validations will be conducted. If an
uploaded XML file fails business rule validation, we will reject
it with error messages that explain why it was rejected.

What happens once the
details are uploaded?

Once the uploaded XML file has passed all validations, the credit
representatives are added to the in-progress CS03. You can

then view, modify or remove the details of the appointed credit
representatives as required in order to complete the form. We
don’t retain the uploaded XML file as part of the CS03.

When you complete the Form CS03 and submit it to us, a final
form validation occurs. It includes ABN/Name checking, address
validations and checking against existing representatives.

When this final validation is successfully completed, the

form will be submitted for lodgement. We will tell you if the
lodgement succeeds or fails. If it fails, you can fix any problems
and resubmit the CS03.
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How does it Go- o] o
* o I@CSDS Form - Notification of changes to authorised cre.., l_l - B = - |7k page + G Tools - o

ASIC Form Manager

Start a Form CS03 Australian Securities & Investments Commission Credit Registered Persons portal

Select the link, Form CS03
‘Bulk upload of credit representatives’. =~ ——— » Credit
representatives
» Submit
Print form

Home - Ferms

Manager
Log off

Help
Email help

o thic wiorlke

Finish form later

Test Database DESIGN DRAFT 30/04/2010

Registered Person Name: THEOQ TANNER THEODOPOLOQUS
Credit Registration Number: 228487
Reference: 70113102

Credit representatives Form CS03

Please note that a maximum of 200 notifications about credit representatives can be made per lodgement. If you
need more, you will have to lodge another Form CS03.

Name Action

Appoint a credit representative

Technical FAQ

» Bulk upload of credit representatives (appointments only)

Links Vary a credit representative

ASIC guidance on

credit Cease a credit representative

Search ASIC Ed

Search ABR

ASIC Home | Privacy Statement | Conditions of use | Feedback
Copyright 2003-2010 Australian Securities & Investments Commission.
Done " Trusted sites L 00% -

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.
User guide Form CS03 Notifications about credit representatives
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Upload
the XML file

Step 1

To select the XML file you wish to upload,
select the ‘Browse’ button.

{= €503 Form - Notification of changes to authorised credit representatives - Windows Internet Explorer

FBEX

G- o

| [#2][x] | |2

Form CS03

« Credit

representatives
» Credit

representatives
upload
- Submit

Print form

Finish form later
Home - Forms

Manager
Log off

Help

Email help
How this works

Technical FAQ

Linke

ﬂf 'fk I@CSDS Form - Notification of changes to authorised cre. .. l l

[ = - |7k page + G Tools -

»

Form Manager

@ Aaustralian Securifies & Investments Commission

Test Database DESIGN DRAFT 30/04/2010

Registered Person Name: THEOQ TANNER THEODOPOLOQUS
Credit Registration Number: 228487

Reference: 70113102

Credit Registered Persons portal

Uploading multiple credit representative appointments Form CS03

If you require further instructions, please refer to the Guide to uploading credit representative details.

Note: The maximum size of each attachment to this page is 10.0 MB(s).

Pathname

I Browse...

Cancel A

=
o
=

ASIC Home | Privacy Statement | Conditions ofuse | Feefback

Copyright 2003-2010 Australian Securities & Investments Commissio

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

User guide Form CS03 Notifications about credit representatives
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ASIC guidance cn
credit

Search ASIC
Search ABR

" Trusted sites F100% v
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Upload
the XML file

Step 2
Select the XML file you wish to upload

A file selector dialogue box will open on
your screen. Highlight the XML file you
want to upload and select ‘Open’

(= €503 Form - Notification of changes to authorised credit representatives - Windows Internet Explorer

- [E][X]

G- [o

(% |

ﬁ & I@CSDS Form - Motification of changes to authorised cre... I I

- ey v |ibPage - () Tools -

|2l

ASIC

Form Manager

®

Aaustralian Securifies & Investments Commission

Credit Registered Persons portal

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

User guide Form CS03 Notifications about credit representatives
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Form CS03 Test Database DESIGN DRAFT 30/04/2010
«Credit Registered Person Name: THEO TANNER THEODOPOLOUS
N EESHALNEE Credit Registration Number: 228487
Dl L q Reference: Choose file
representatives N
upload Uploadin Look in' | £ MyshL - eEcFE orm CS03
+Submit If you require Y (=] creditrepUpload_L xml tive details.
&F - 2| creditRepUpload_2, xml
Print form Note: The n] "t
] @
Finish form later Pathnam M;%nl
M Documents L
Manager @ —IBmwse"'
Log off Cancel Des;dop et
I
Help i
: E | Feedback
Email he\g My%uter ommission
How this works
Technical FAQ
N
Links File name: I j m
ASIC guidance cn Files of type: IAII Files [**] LI Cancel
credit % |
Search ASIC
Search ABR
JTrustedsltes F100% -l
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Upload
the XML file

Step 3

When you select the ‘Next’ button, your
XML file will be uploaded and validated.

{= €503 Form - Notification of changes to authorised credit representatives - Windows Internet Explorer

FBEX

G- o

s 4r] x| Bt

Form CS03

« Credit

representatives
» Credit

representatives
upload
- Submit

Print form

Finish form later
Home - Forms

Manager
Log off

Help

Email help
How this works

Technical FAQ

Linke

ASIC

ﬂf 'fk I@CSDS Form - Notification of changes to authorised cre. .. l l

»

fi- B

e v ik page - i) Todk -

Form Manager

®

Aaustralian Securifies & Investments Commission

Test Database DESIGN DRAFT 30/04/2010

Registered Person Name:
Credit Registration Number: 228487

Reference:

Uploading multiple credit representative appointments Form CS03

If you require further instructions, please refer to the Guide to uploading credit representative details.

Note: The maximum

Pathname

70113102

THEO TANNER THEODOPOLOUS

ze of each attachment to this page is 10.0 MB(s).

Credit Registered Persons portal

|C:\TEMP\MyXML\creditRepUpload_1 xmil

Cancel

ASIC Home |

Privacy Statement

Conditions of use

Browse...

=
o
=

| Feedback

Copyright 2003-2010 Australian Securities & Investments Commission

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

User guide Form CS03 Notifications about credit representatives
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ASIC guidance cn
credit

Search ASIC
Search ABR

" Trusted sites F100% v
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Unsuccessful
validation

Example 1

Here is an example of validation errors
caused when the uploaded XML does not
conform to the published ASIC schema.

You will need to take steps to correct
these errors before you can upload the
file again.

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

User guide Form CS03 Notifications about credit representatives
© Australian Securities and Investments Commission May 2010

{= €503 Form - Notification of changes to authorised credit representatives - Windows Internet Explorer

@'C/ - |‘§httD1ﬁl,lltESt.EbUSiFIESS‘aSiE‘gUV.aU,llUI1ﬁlCSD3VUUI?]faJ'EI’EditAgEHt5UD|DadJ'5=f9FQESGFGQFUZSdEQSbEEEbSZGE1fad077&1&89ft=299323691(5(b915&361bb4f(934478( V| | X |

B

Form CS03

« Credit

representatives
» Credit

representatives
upload
- Submit

Print form

Finish form later
Home - Forms

Manager
Log off

Help

Email help
How this works

Technical FAQ

Links

ASIC guidance cn
credit

ﬂf 4% I@CSDS Form - Notification of changes to authorised cre. .. l l

»

fi- B

e v ik page - i) Todk -

~

ASIC

Aaustralian Securifies & Investments Commission

Form Manager
Credit Registered Persons portal

Test Database DESIGN DRAFT 30/04/2010

Registered Person Name: THEOQ TANNER THEODOPOLOQUS
Credit Registration Number: 228487

Reference: 70113159

Some of the information is incomplete or invalid. Please check the form below.
Uploading multiple credit representative appointments Form CS03

If you require further instructions, please refer to the Guide to uploading credit representative details
Note: The maximum size of each attachment to this page is 10.0 MB(s).

Pathname

| Browse...

Cancel

=
o
=

. The XML decument is invalid.
. Line:20 Column: 13

o cve-complex-type.2.4.a: Invalid content was found starting with element 'address’. One of
husinessAddress)' is expected.

. Line:26 Column:22 1

Search ASIC o cve-complex-type.2.4.a: Invalid content was found starting with element 'disputeResolution’. One of
Search ABR [externalSchemeDetails)' is expected.
. Line:38 Column:21
o cve-cemplex-type.2.4.b: The content of element 'bodyCerperate’ is not complete. One of
[mayAppeint}' is expected.
. Line:40 Column: 13
o cve-complex-type.2.4.a: Invalid content was found starting with element 'address’. One of
{businessAddress}' is expected. 3
Done o Trusted sites F100% v
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Unsuccessful
validation

Example 2

Here is an example of business rule errors
caused when the uploaded XML does not
meet our business rules.

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

User guide Form CS03 Notifications about credit representatives
© Australian Securities and Investments Commission May 2010

{= €503 Form - Notification of changes to authorised credit representatives - Windows Internet Explorer

@'C/ - |‘§httDlfItESt.EbUSiHESS‘ESiE‘QUV.GUIUI1ﬁlCSD3V001?]faf(reditAgEHtSUDlDadJ‘S=4dbd6d1E4d6EEd2F51dEUab95E7d32E327184Ht=6t6b3940b8(16285E9439E10bb5ﬂ]220 V| +2|| X | | £

ﬂf e I@CSDS Form - Motification of changes to authorised cre... l l @ - B @Q - b Page - f}} Toals ~

»

ASIC Form Manager

Credit Registered Persons portal

Aaustralian Securifies & Investments Commission

Form CS03 Test Database DESIGN DRAFT 30/04/2010
vCredit Registered Person Name: THEO TANNER THEODOPOLOUS
IHREEENIEES Credit Registration Number: 228487
»Credit Reference: 70113161
representatives

upload Some of the information is incomplete or invalid. Please check the form below.
- Submit Uploading multiple credit representative appointments Form CS03

re further instructions, please refer to the Guide to uploading credit representative details

If you
Print form ) ) ) ) ) )
Note: The maximum size of each attachment to this page is 10.0 MB(s).
Finish form later
Home - Farms Pathname
Manager
Log off |

Browse...
Cancel Iext
Help

Email help o ‘ : . o -
How this werks . Missing email address for new credit representative at /creditReps/creditRep

. The appointment date cannct be before the Credit start date: 20-10-2009 at /creditReps/creditRep

Technical FAQ . Missing credit activities the credit representative is engaged in at /ereditReps/creditRep[2]

Links
ASIC quidance on ASIC Home | Privacy Statement | Conditions of use | Feedback

credit Copynght 2003-2010 Australian Securities & Investments Commission.

Search ASIC
Search ABR

Done o Trusted sites F100% v
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U nS uCCeSSfu I @7&—/ - |‘§ http: fitest.ebusiness, asic, gow,auf011/C503Y001 ?jf a/ creditagentsUpload/s=4dbdéd 1 eddéced2f51 denaboSc7d32c32 7 Ledfit=6c6b3940bac 16250243901 0bbSFHZZ0 V| 5| % | | L2~
. - »
* o I@CSDS Form - Notification of changes to authorised cre.., l l - B o= ~ |k page - i) Tadks -
validation

ASIC Form Manager
EXampIe 3 Australian Securities & Investments Commission Credit Registered Persons portal
Here is an example of an attempt to Form CS03 Test Database DESIGN DRAFT 30/04/2010
upload multiple credit representative <Credit Registered Person Name: THEO TANNER THEODOPOLOUS
appointments. IHREEENIEES Credit Registration Number: 228487
o . — »Credit Reference: 70113161
. s error can qccqr If the same ata representatives Some of the information is incomplete or invalid. Please check the form below.
is uploaded twice in error. upload

- Submit Uploading multiple credit representative appointments Form CS03
re further instructions. please refer to the Guide to uploading credit representative details

If you
Print form ) ) ) ) ) o

Note: The maximum size of each attachment to this page is 10.0 MB(s).
Finish form later

Home - Forms Pathname
Manager
Log off | s
LCancel Mext
He'P . The Credit Representative "Smedley JONES" at path /creditReps/creditRep/repDetails/rep is
Email hel already listed in this document.
How this warks . . i " ; ! i ; ’ Halran |
Technical FAQ . The Creci\t lF!epresentatwve Number "12333" at path /creditReps/creditRep[2]/repDetails/rep is
already listed in this document.
Links . . The Credit Representative "Aussie Pty Ltd" (ABN: 67090437371) at path /creditReps/creditRep
ASIC guidance on [2)/repDetails/rep is already listed in this document.
credit
ASIC Home | Privacy Statement | Conditions ofuse | Feedback
Search ASIC — - - .
Search ABR Copyright 2003-2010 Australian Securities & Investments Commission.

o Trusted sites F100% v

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.
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Successful Go- o NG| e
. . w o I(&csos Form - Notification of changes to authorised cre. .. l_l Bi- B - & - [reage - @ik -
validation ‘

~

ASIC Form Manager
When the uploadEd credit representative Aupstralian Securities & Investments Commission Credit Registered Persons portal
details pass schema and business rule
validations, the representative details are Form CS03 Test Database DESIGN DRAFT 30/04/2010
loaded into the Form CS03 and displayed » Credit Registered Person Name: THEO TANNER THEODOPOLOUS
as appointed representatives. representatives Credit Registration Number: 228487
» Submit Reference: 70113102

You can now modify or remove the Credit representatives Form CS03

representatives as required prior to Print form
submission. When you have completed T Successfully uploaded 2 Credit Representative appointments into this document
he details of the credit representatives AL =T [y i ificati i i
the de p ' Yo - [Fomme, Please note that a maximum of 200 notifications about credit representatives can be made per lodgement. If you
press the “Next” button to proceed. _ Manager need more, you will have to lodge another Form CS03.
Log off Name Action
Help
E;ﬂj“tr:z'w e Appointed credit representative(s)
Technical FAQ Aussie Pty Ltd EDT % REMOVE %
Links ABN: 67 090 437 371
ASIC quidance on Credit Representative Number: 12333
Aoll guldance on :
credit Appointed on 11/04/2010
JONES, Smedley EDT % REMOVE %
Search ASIC 01/01/1970, Sydney, NSW, Australia
Search ABR Appointed on 10/04/2010
Appoint a credit representative
Bulk upload of credit representatives (appointments only)
Vary a credit representative
Cease a credit representative
> Lzl L
ASIC Home | Privacy Statement | Conditions ofuse | Feedback v
Done o Trusted sites F100% v

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.
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o [@(503 Form - Notification of changes to authorised cre... lil - B - o= - [2heage - & Took -
ASIC Form Manager
Australian Securities & Investments Commission Credit Registered Persons portal
Subm|SS|on Form CS03 Test Database DESIGN DRAFT 30/04/2010
vCradit Registered Person Name: THEO TANNER THEODOPOLOQUS
representatives Credit Registration Number: 228487
You have now prepared your form. You » Submit Reference: 70113159
cap [EVIEWALIE contents.of.yourform & Print f You have now prepared your form. You can review the contents of your form by using the menu or by
using the menu or by printing the form. Lot UET printing the form.
Finish form later ) A
Sl = [Ferme You must submit the form to ASIC to have it lodged.
Click the ‘Next’ button to submit the Manager .
Log off Submit Now
form.
Help When you submit this form it will be checked for discrepancies.
Email helg
% If any discrepancies are found, you will be provided with a list describing the discrepancies. You will
—— need to correct and resubmit the form. The form will continue to appear on your "Form in progress" tray.
Links
ASIC guidance on If there are no discrepancies, your form will be automatically submitted for lodgement.
credit Declaration
Search ASIC | declare that:
Search ABR

(a) this form is submitted under, and is compliant with, the terms and conditions of the ASIC Electronic
Lodgement Protocol, and

(b) the information in this form is, to my knowledge and belief, complete, accurate and true.

(c) in accordance with clause 16.2 of the ASIC Electronic Lodgement Protocol, | am authorised by the
registered person to submit this form for lodgement.

OYes ONo

Signatory

Given names |

Family name |

Capacity
O director
O secretary
Opartner
Otrustee
Onatural person
Oagent
O other

If other selected, please specify

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.

\/
£
2

ASIC Home | _Privacy Statement | Conditions ofuse | Feedback
Copyright 2003-2010 Australian Securities & Investments Commission.
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. .
‘ Onfl rr r l atlon Of 6::/ ~ |4 httpifjtest.ebusiness asic gov. aufD11/CS03Y00L submit/submit =9 aeSaf asf023dea3beebbS2ac Fad07 e | aed/t=29932269 1cacb1 5e36 1bb4fcad#Ted1 1374 v ||+ X | | |[2]-

. . * o I@CSDS Form - Notification of changes to authorised cre.., l_l - B = - |7k page + G Tools -
submission

ASIC Form Manager
Your document has now been submiited Australian Securities & Investments Commission Credit Registered Persons portal

for validation by ASIC.
Form CS03 Test Database DESIGN DRAFT 30/04/2010
+ Confirmation Registered Person Name: THEOQ TANNER THEODOPOLOQUS
Credit Registration Number: 228487
Print form Reference: 70113159

Finish form later Confirmation of Form Submission

Home - Forms

Manager

Log off Your document was submitted for validation to ASIC on 30/04/2010 at 13:27:34.

Help

Email help
How this works

Technical FAQ

Links

ASIC guidance cn
credit

=
o
=

ASIC Home | _Privacy Statement | Conditions of use | Feedback
Copyright 2003-2010 Australian Securities & Investments Commission.

Search ASIC
Search ABR

Done o Trusted sites F100% v

The screens and data pictured in this guide are
examples only. Actual screens may have minor
differences in text and layout.
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